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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or more
learning objectives and outcomes achieved. A brief description of the sector of business and
intern organization and summary of all the activities done by the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

mmooOw»

Performance of the Organization in terms of turnover, profits, marketreach and
market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK - 1 (From Dt.®&L: (585, to DAY 0N O

Objective of the Activity Done: -
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT

WEEK -2 (From Dt)5:.8:.93... to Dt 8.9 3
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* opending - oh she - dibloencls - peose o o - el
hf)‘“@“M‘*i@S ‘on @ il fan dilleews - hesenies - boo she
sk cerdvon - celvers - ucking by kol - vs - pdy pepetow
Radle

MY o} e ot \:@S -cum\y eh che \mn\@l . o hocle
ok pdypeopelecs plcult‘c - dollocdh ave . e helmoss So wole e

p\;ﬁic - e -lxs's
¥ MRS

-4 Chee
o -py ppolos

voke - o3 tp e 1 -phdic somroos e - ke - 1o - by
05‘19"18 “ﬁ@—-?oﬂ“ﬂ\[“) d(’UiCGS-Byi)["C’ Cusln‘()h M\n@;p&\m
e -anhader - and - beoedd o ket



ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
WEEK -3 (From Dt.R3:.9:23.. to Dt .99
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ACTIVITY LOG FOR THE FOURTH WEEK

. Person In-
’ Date Briefdescria]:ttii::int;fthedally Learning Outcome Sicg}:gtiie
he cublig bhads @b ol | o ke ghe Jheds
Day -1 W0 - bubbies on W 1Ud6
buLbi!S
he i -coh spoced - by we obsoned chod
Day- 2 ‘“’i"’\'}‘é heechive oo —brapnding
She - bubbing
—the ‘windet -an hake ke ‘obbing @n
Day -3 & - bl halee - by ske keap &0
A Ginds /
Jhe bubbins e poeed | we chsgved o
n : : _ —e &)HM{S aC
Day - 4 lhehlh Q &5\6‘ 200 ol Seh o &/
Y 264 bobius ha '“SiB\G &\ah&
—she -bobbing wn 2l W kags e
Day -5 ;443 -—”'n(i'cl "!\'\@DLCJ&S-IO L) M
he bbby /
—he  wled - babins e \:do\:i{BS Coh |
Day -6 (Rel)) FL‘K(-’ - o0 .'c@[ﬁ[ FlO(@ * 1080 &/ﬁ
Paoress N oces




O Tl it e et a2 S, .. B |

WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTH WEEK
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ACTIVITY LOG FOR THE SIXTH WEEK
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people
interactions, facilities available and maintenance, clarity of job roles,
protocols, procedures, processes, discipline, time management, harmonious
relationships, socialization, mutual support and teamwork, motivation, space
and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the
job-related skills and hands on experience)
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Describe the managerial skills you have acquired (in rerms of planning,
leadership, team work, behaviour, workmanship, productive use of time,
weekly improvement in competencies, goal setting, decision making,
performance analysis, efc.
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Deseribe how you could improve your communication skills (in rerms of
improvement in oral communication, written communication, conversational
abilities, confidence levels while communicating, anxiety  -management,
understanding others, getting understood by others, extempore speech, ability
1o articulate the key points, closing the conversation, maintaining niceties and
protocols, greeting, thanking and appreciating others, etc.,)
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Describe how you could enhance your abilities in group discussic

s . . . N . . - " iln ¥ a
participation in teams, contribution as a team member, leading
team/activity,
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Describe  the technological developments you have observed and

velevant to the subject area of training (focus on digital technologies
refevant o vour job role)
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Student Self Evaluation of the Short-Term
Internship

Student Name: G §q% 100N

Term of Internship:

Date of Evaluation:

Organization Name & Address: <
e ress: Spy &MMWM Fol‘ M ' \(()rlm\(\)w

From: 61 - 08~ D0d3  To: §- o~ DS

Registration No: 21360 DAOOE.

Mismics y = o . .
Please rate your performance in the following areas:

Rating Scale:

2

Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management
Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE

Date: OG/ Lo/&oas

Letter grade of CGPA calculation to be provided

Hl—lh—lb—ﬂh—‘)—‘_‘l—ll—‘r—‘b—ll—'b——'l—l)—‘

2 3 & 5

2 3 4 5
2 3 4 5

2 3 T e
2 3 4 5
2 3 & 5

2 3 4 5
2 3 &7 5

2 3 " 5

2 3 4 5
2 3 4 57
2 3 ¢ 5

2 3 4 5
2 3 4 5
3 gt L 8

. Sot leidan.

Signature of the Student



Evaluation by the Supervisor of the Intern Organization

Student & o la

udent Name: & &l&\(\ﬁl()n. Registration No: E\SGQQL“OOG
Term of Internship: From: 07 ~03-Q3 To: 0K -16-903:

Date of Evaluation: .

Organization Name & Address: _'-'— S 6u};w\mhr>(3mc&a TDI‘]M@“Ei

Name & Address of the Supervisor
with Mobile Number :

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 islowest and 5 is highest rank

1 Oral communication 1 2 3 4

2 Written communication ] 2 3 4

3 Proactiveness ] p) 3 4
4 Interaction ability with community 1 2 3 4/
3 Positive Attitude 1 2 3 4

6 Self-confidence 1 2 3 &
i Ability to learn 1 . 3 4

8 Work Plan and organization 1 2 3 &
9 Professionalism 1 2 3 4
10 Creativity ] 2 3 &
11  Quality of work done 1 2 3 &
12 Time Management 1 2 3 4
13 Understanding the Community 1 b 3 4
14 Achievement of Desired Outcomes ] P e nd
15 OVERALL PERFORMANCE 1 3 ?’%\ 4

. ) H |

Date: OG / lo/ 83
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EVALUATION



MARKS STATEMENT

(To be used by the examiner)



INTERNAL ASSESSM ENT STATEMENT

Name of the Student: Golla - Sol l(i%\qn
Programme of Study: B |

Year of Study: D)) - dadY .

Group: MRS
Register No/H.T. No: Q) 300U N066.

Name of the College:University: §y. B &DC.

Royosos o Un‘\\)fm'\b
" SI.No Evaluation Criterion Maximum ’ Marks |
| Marks Awarded |
| : |
1 Activity Log 25 | 22 |
2. Internship Evaluation 50 Yo
-3, Oral Presentation 25 J > |
| |
| GRAND TOTAL 100 _. 83,:

Date: c.-[/ 10/3‘30&3 Signature O;We

—

Certified by

4 / /Q«u SJ’LM s

, 2R3 Signature of the Head of the Depa
bate: 01/ 10/ PRINCIPAL

S.V.B. GOVT DEGREE COLLEGE
KOILKUNTLA, NANDYAL (Dt.)

Seal:



ANDHRA PRADESH
OUNCIL OF HIGHER EDUCATION

rnment of Andhra Pradesh)

STATE C

(A Statuory Body of the Gove
swers. Sri Ram Nagar, 6th Battalion Road

nd, 3rd, 4th and 5th floors, Neeladr Tc
agiri (M), Guntur, Andhra Pradesh, Pin -

522 503

Atmakur (V)Mangal

www.apsche.ap.goy AN




